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KILMARNOCK HARRIERS AC                                                      16th October 2011
Dear Athlete,

On behalf of Kilmarnock Harriers I would like to welcome you to the club and provide you with some information about our activities. The club provides opportunities for the people of East Ayrshire and surrounding areas to receive coaching and competition in Track and Field, Cross-Country, Indoor, Road Running and Hill Running. All coaching is by UKA qualified coaches who are trained and have been screened for their suitability for working with young people and vulnerable adults.
The club is presently applying for accreditation with Scottish Athletics Ltd Clubmark, which is awarded to clubs by SAL when the club is able to demonstrate that it meets the SAL criteria as to competition programme; child protection; sports equity and ethics and club management. Clubmark is an acknowledgement that we take these issues seriously and that we are striving to provide a high quality and welcoming environment for young participants in the sport.

Training sessions take place on: 
· Tuesday at 7pm – 8pm
· Thursday at 7pm – 8pm
· Saturday at 10am – 11am

Winter training is held at Kilmarnock Academy P.E Department.
Summer training is held at Scott Ellis Playing Fields
Saturday sessions at Dean Park, Kilmarnock
Club training kit consists of shorts, t-shirt, vest, track suit, outer jacket and suitable clothing for weather conditions. Hi-visibility clothing must be worn at all training sessions during the winter. An annual fee is payable when joining the club and the amount is decided by the club at the AGM. 
Competition kit will consist of shorts/ briefs, vest/ crop top, with appropriate clothing worn under the vest if required. In order to qualify for internal club competitions, club championships, all athletes must wear a club vest. Club vests are available from the clothing officer at the club.
We would be grateful if you could complete the attached membership form. For the safety of the athlete it is important that the club is informed of any medical condition or allergies that may be relevant should an athlete fall ill or be involved in an accident while at the club.

If you would like to talk to someone at the club about this information or your participation in athletics with the club, please contact either Lorna Sloan (07740 586157) or Brian McCutcheon (07411 559194).
We thank you for your cooperation and look forward to meeting you at some point in the future.

Yours sincerely,

NAME: JIM YOUNG
POSITION: Club President
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Membership Form

Personal Details: 

	Name: 
	Male/Female: 

	Age: 
	Date of Birth: 

	Address:

	Postcode:
	Tel (m): 

	Tel (h): 
	Tel (w): 

	E-mail: 

	Scottish Athletics No.
	Do you wish to receive e-mail updates?  YES/ NO


(Scottish Athletics numbers can be obtained by calling 0131 539 7320)

	Medical/ Injury Details: 
Detail any medical conditions/ allergies that we should be aware of? 

	Please provide details of medication that must be administered: 



	Please provide details of medication that must be administered: 

	Do you have any past or current injuries that we should be aware of? 

	I confirm that I am medically fit enough to participate in all aspects of athletics?

YES/ NO



These details may need to be passed on to the executive committee and all relevant personnel.

Emergency Contacts: 
	Name: 
	Relationship

	Address: 
	Tel (m):  

	
	Tel (h): 

	
	Tel (w):  

	Postcode: 


	Previous Club/s: 

	Do you have an athletics coaching qualification? 

	If Yes, please provide details:

	Do you have an officials qualification? 

	If Yes, please provide details:

	If yes, our volunteer co-ordinator/ head coach will contact you.


Further information: 

	Membership Fees: 2008/9

	Member: 
	Fee: 
	
	Please tick: 

	Senior 
	£25.00 
	New members – additional £10
	

	Students / Unemployed / Senior Citizens
	£15.00 
	New members – additional £10
	

	Junior
	£0.00 
	£1.00 per session, all activities subsidised.
	

	Coaches / Volunteers 
	Nil 
	
	


Renewal membership fees payable by 1st June failing which additional £10 payable regardless of previous membership status. 

Membership fees can be paid direct to the Club bank account via internet banking at:

Clydesdale Bank, 30 The Foregate, Kilmarnock – Sort Code 82 65 30. Account 30304031

Account Name – Kilmarnock Harriers

Please include your name as reference to identify.

	DOCUMENTS RECEIVED
	TICK

	Introduction letter
	

	Grievance Procedure
	

	Code of Conduct
	


Signed: ……………………………………… Date: …………………………… 

For members under 18: 
Parent or Guardian Name (block capital)  …………………………………………….. 

Signed: ……………………………………………… 

Date: ………………………………………………… 

Please note: as part of your membership you will be asked to volunteer your services as a volunteer for up to 8 hours throughout the year. The club is run by volunteers and need your help as a member. (senior members only)
Parents will be asked to help at Open Track Meetings and League meetings, dates for these events will be given out during March. Please remember we are trying to provide the best possible environment for your child to enjoy the sport. (junior members only)
	Data Protection Act 1998
Under the 1998 data Protection Act the club is required to advise you about the use of Personal Data which we ask you to provide on this form. A copy of the form will be retained by Kilmarnock Harriers for the duration of the membership and will be confidentially destroyed thereafter.
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Code of Conduct

Kilmarnock Harriers will:

· ensure that all coaches and volunteers hold the appropriate qualifications

· adopt national policies and codes of good practice in relation to athlete welfare

· ensure that club officers and volunteers always act responsibly and set an example to younger members

· appoint a designated Welfare Officer, who is provided with appropriate training and periodic updating, 
· to act as the first point of contact in cases of concern about athlete welfare and make their contact details known to organisations

· liaise appropriately with other key persons, including parents / carers, officials, coaches and sport scientists,
·  to ensure that good practice is followed

· carry out their duty of care within relevant legislation and government guidance as well as recommendation and guidelines from UKA

· Operate within the guidelines of the Athletics Welfare Policy & Procedures document. (available online at www.ukathletics.net)
The athlete should:

·  treat others with the same respect and fairness that they wish to receive

· uphold the same values away from the sport as they do when engaged in athletics

· anticipate their own needs, be organised and on time

· thank those who help them participate in athletics

· inform their coach of any other coaching they are receiving

· show patience with and respect diversity in others

· act with dignity at all times

· avoid destructive behaviour and leave athletics venues as they find them

· never engage in any illegal or irresponsible behaviour

· challenge anyone whose behaviour falls below the expected standards of ‘Athletics Welfare’

· speak out immediately if anything makes them concerned or uncomfortable (telling parents / carers and or the Club  Welfare Officer) or if a club mate has suffered from misconduct by someone else.

· not use inappropriate language whilst at or representing the club.

· not send inappropriate communications that may be misconstrued. 
EQUITY POLICY STATEMENT

KILMARNOCK HARRIERS is strongly committed to equal opportunities for all sectors of the community.  It is the policy of KILMARNOCK HARRIERS to ensure that all participants, volunteers, coaches or parents receive equal treatment regardless of age, gender, marital status, employment status, social class, colour, race, ethnic or national origin, religious belief or disability. 

· This club is committed to ensuring that equity is incorporated across all aspects of its development. In doing so it acknowledges and adopts the following Sport England definition of sports equity:

· Sports equity is about fairness in sport, equality of access, recognizing inequalities and taking steps to address them. It is about changing the culture and structure of sport to ensure it becomes equally accessible to everyone in society.

· The club respects the rights, dignity and worth of every person and will treat everyone equally within the context of their sport, regardless of age, ability, gender, race, ethnicity, religious belief, sexuality or social/economic status.

· The club is committed to everyone having the right to enjoy their sport in an environment free from threat of intimidation, harassment and abuse.

· All club members have a responsibility to oppose discriminatory behavior and promote equality of opportunity.

· The club will deal with any incidence of discriminatory behavior seriously, according to club disciplinary procedures.

Grievance Procedures (excl Juniors)

· If Kilmarnock Harriers AC has a complaint or grievance concerning a member, it must be set out in writing and sent, or a copy of it, to the Chairperson of Kilmarnock Harriers AC

· Where a junior member (Under 18 years) has a grievance or concern, they should raise it with the “Child Protection Officer”, “Coaching Co-ordinator” or Welfare Officer” to take forward to the executive committee.
· Kilmarnock Harriers Committee will appoint an impartial member (“IM”) from its Executive Committee and two other members of the Committee or coaches forum that have no connection with the grievance.

· The (“IM”) will invite the member to attend a meeting to discuss the grievance. The member may be assisted at such meeting either by a colleague or fellow member. 
· The meeting must not take place unless the member has had a reasonable opportunity to consider his response to the complaint/grievance. 

· The member must take all reasonable steps to attend the meeting. If the member does not attend the meeting then the IM may consider the grievance in his absence, adjourn the hearing or take such other action as he deems necessary. 

· After the meeting, the IM will inform the member of his decision concerning the complaint/grievance and his decision is final. 
